INKBERROW COMMUNITY CENTRE CIO
Registered Charity No. 1205654
Inkberrow Village Hall, Sands Road, Inkberrow, Worcestershire WR7 4HJ
Inkberrow Village Hall and its premises are owned by Inkberrow Parish Council and the CIO is separately constituted with delegated authority to manage them for public benefit.
BOOKING FORM FOR OCCASIONAL HIRE
  

	ORGANISATION
	


	CONTACT NAME
	


	CONTACT TELEPHONE NO/EMAIL
	

	EMAIL/ADDRESS FOR INVOICE
	


	DATE(S) REQUIRED
	


	TIME


	FROM
	TO
	PLEASE NOTE THIS MUST INCLUDE ANY SETTING UP AND CLEARING UP TIME NEEDED

	FACILITIES (PLEASE INDICATE)
	Main Hall
Kitchen
Committee Room
Small Meeting/Resources Room
Playing Field

	PURPOSE OF HIRE/NATURE OF EVENT
	


  
 It should be noted that booking of the Hall involves a legally binding contract with the CIO that binds the hirer to abide by the terms and conditions as set out in a separate document on the website which clearly sets out the maximum permitted numbers in the facilities, any screening of film abide by age classification ratings, the hirer’s responsibilities if alcohol is to be served and/or music is to be played and that bouncy castles are NOT permitted.

It should also be noted that unless the entire facility is booked, communal areas such as toilets may be shared with other users.

I / We have read and accept the terms and conditions of hire.

I / We agree to pay the appropriate charge for any damage incurred, leaving any part of the hired facilities in an unclean or unsatisfactory condition (charge £50), and/or exceeding the agreed time limit (charge £25)

I / We confirm the booking and confirm that payment will be made within 7 DAYS of receiving the invoice to secure the booking. Details will be given either on the invoice or in the accompanying email to the invoice. It is essential that payment is received in advance of the event.

Please email the form to inkberrowvillagehall@outlook.com or contact the Booking Secretary, Lynne Joynes, 07512 719927.

Signature	...........................................................................................................

