INKBERROW COMMUNITY COUNCIL CIO
Registered Charity No 1205654
Registered Office: Sands lane, Inkberrow, Worcestershire WR7 4HJ
Standard Conditions of Hire 
“We” and “Us “means Inkberrow Community Council CIO and “Our” shall be interpreted accordingly. “You” means the person or organisation hiring all or part of the Village Hall premises.
1. Supervision
1.1 You must ensure that a responsible adult is in charge of those parts of the premises being hired (“The Hired Areas”) and is present to supervise their correct use at all times.
1.2 You must take care of the Hired Areas and communal facilities and ensure good   behaviour by all persons using them.
2	Use
	You must not: -

2.1 Use the Hired Areas and communal facilities (including the playing field and car park) for any purpose or event other than that declared on your Booking Form.

2.2 Sub-hire the Hired Areas or allow them to be used for any unlawful or unsuitable purpose. 

2.3 Do anything on or bring on to the Hired Areas or communal facilities anything which might endanger them or render invalid any insurance policies covering them.

3     Restrictions
	
	

	3.1 The maximum number of people in the Village Hall building should not exceed 199.
              3.2 The limit for the main Hall is 150 people
              3.3 The maximum capacity of other rooms is:
	
	

	              Committee Room 50 people
              Resources Room 30 people

	
	
	


3.4 Gangways between seating in the main hall are to be at least 1070mm wide. 

             3.5 Fire Exits and Exit Routes must be kept clear of all obstructions at all times.
 
             3.6 Our prior approval is required for closer seating plans and temporary use of   		       
	 brought in electric fittings, oil/candle lamps, and decorations.
3.7 Music and Dancing and other similar public entertainments are restricted to the hours between 10.00am and 11.00pm.
3.8 Bouncy Castles and similar inflatable devices are not permitted inside or outside under any circumstances.
 
3.9 If You intend to supply any alcohol you must ensure that the appropriate licence is obtained and that you comply with Licensing Laws. (For example, those under 18 must not be given alcoholic drinks)
3.10 If the playing field is hired then its use must not continue after sunset and no bonfires, barbeques, hog roasts, and firework displays are allowed without Our prior consent. 

3.11 Where Your booking is for part only of the Hall You must not use any parts (other than communal facilities such as the kitchen and toilets).
3.12 You must not permit anything to be done, or not done, that interferes with proper use of any other parts of the premises by another hirer including communal facilities.
3.13 You must take all reasonable measures to forbid use of stiletto heels and metal tipped footwear which could damage floors. 
3.14 Chalk or other powder must not be put on the Hall floors without first obtaining Our approval.
3.15 No smoking or vaping is permitted inside any building. 
3.16 The side doors in the main Hall are for emergency exit only and must not be used for entry to the building.
4 Hire Charges
         4.1 Hire fees will be fixed by Us from time to time taking account of Our obligation to provide affordable facilities to the local community whilst ensuring the financial viability of the CIO.
           4.2 Such rates may be adjusted on not less than one month’s notice but will not affect bookings for occasional events already accepted. The adjusted rates will apply to regular and multiple bookings from expiry of the notice period.
          4.3 Hire charges for incorporated commercial organisations capable of distributing profits or surpluses to their shareholders or members may be at higher rates than those charged to private, community groups and not for profit organisations.

5. Insurance and indemnity
 5.1 You are liable for:
	5.1.1   the cost of repairing any damage (including accidental and malicious damage) for which You or those You have allowed to use the Hired Areas are responsible.
	5.1.2 all claims, losses, damages, and costs made against or incurred by Us in connection with Your use of the Hired Areas and/or communal facilities (including the storage of Your equipment) or as a result of any nuisance caused to a third party.
	5.1.3 and all liability to any of Your employees, volunteers, workers, or third-party contractors arising in connection with work on the premises. 

5.2 You agree to indemnify Us against the liabilities described above so are strongly advised to take out adequate public liability, and where appropriate, employers’ liability insurance. 

5.3 If we claim on any insurance policy we hold for amounts for which You are liable that will be without prejudice to Our insurers rights of subrogation to recover the whole or part of any payment from You.
 6 Gaming, betting, and lotteries
You must ensure that nothing is done on or in relation to Hired Areas and communal facilities in contravention of the law relating to gaming, betting, and lotteries.
7 Music Copyright licensing
You must ensure that where required You hold Performing Rights Society and Phonographic Performance licences.
8 Film
You must restrict children from viewing age-restricted films classified according to the recommendations of the British Board of Film Classification and ensure that, if showing a film, You have the appropriate licences.
9 Safeguarding children, young people, and vulnerable adults
9.1 You must ensure that any activities for children, young people and/or vulnerable adults are only provided by fit and proper persons in accordance with applicable safeguarding legislation. 
9.2 Organisations hiring the premises must provide, when requested, with a copy of their Safeguarding Policy and evidence that they have carried out relevant checks through the Disclosure and Barring Service (DBS).
9.3 As the stage has no barriers at its edge You must ensure it is not accessible to unsupervised children and that appropriate assistance is available to anyone at risk through impaired vision. 
10 Public safety compliance
       10.1 You must comply with all conditions and regulations made in respect of the premises by the Local Authority, the Licensing Authority, and the fire risk assessment for the Hall building or otherwise, particularly in connection with any event which constitutes regulated entertainment, at which alcohol is sold or provided, or which is attended by children. 
10.1 You must also comply with Our health and safety policy.
        10.3 You must ensure that You are familiar with.
· The action to be taken in event of fire. This includes calling the Fire Brigade and the procedure for evacuating The Hall building.
· The location and use of firefighting equipment 
· Escape routes and the need to keep them clear.
· Method of operation of escape door fastenings
· Appreciation of the importance of any fire doors and of closing all fire doors at the time of a fire.
· Location of the first aid box.
10.4 Prior to use of the Hired Areas and communal facilities You must nominate a fire marshal with primary responsibility for checking the following: 
· That all fire exits are unlocked and panic bolts are in good working order.
· That all escape routes are free of obstruction and can be safely used for instant free public exit.
· That any fire doors are not wedged open.
· That exit signs are illuminated.
· That there are no fire-hazards on the premises.
· That emergency lighting supply illuminating all exit signs and routes are turned on during the whole of the time the Hall building is occupied. 
11 Noise
11.1 You must ensure no excessive noise is made on arrival and departure, particularly late at night and early in the morning. You must, if using sound amplification equipment, ensure that it is turned off by no later than 11.00pm.
11.2 You must show consideration to the Hall’s neighbours by supervising those present both inside and outside, preventing high spirits getting the upper hand to the detriment of neighbouring properties and gardens.
11.3 All external doors and windows must be closed by 10.00pm and curtains drawn in order to prevent excessive noise outside.
12 Drunk and disorderly behaviour and supply of illegal drugs
12.1  You must take all reasonable steps to ensure that no one using the premises consumes excessive amounts of alcohol and that no illegal drugs are brought onto the premises.
12.2 You must require anyone reasonably suspected of being drunk, or under the influence of drugs or who is behaving in a violent or disorderly way to leave the premises. 
13 Food, health, and hygiene
You must, if preparing, serving, or selling food, carry out a risk assessment to ensure that all relevant food, health and hygiene legislation and regulations are complied with. Dairy products, vegetables, and meat on the premises must be refrigerated and stored in compliance with the Food Temperature Regulations. 
14   Electrical appliance safety
You must ensure that any electrical appliances brought onto the premises are safe, in good working order, have current PAT certification and are used in a safe manner. 
15 Stored equipment
 15.1 Stored equipment may only be kept in suitable locations agreed by Us. No responsibility is accepted for any stored equipment or other property brought on to or left at the premises, and liability for loss of or damage to it is hereby excluded. 
15.2 Unless otherwise agreed all equipment and other property (other than stored equipment) must be removed at the end of each hiring or hire fees will continue to be charged until it is removed.
15.3 We may, at our discretion, dispose of any items referred to below by sale or otherwise on such terms and conditions as We think fit, and charge You with any costs incurred in storing and selling or otherwise disposing of them, in the event of Your failure to:
15.3.1 either pay any charges in respect of stored equipment due and payable or to remove it within seven days after an agreed storage period has ended.
15.4.1 dispose of any property brought on to the premises for the purposes of the hiring.
16 Safety, Accidents, and dangerous occurrences
16.1. In so far as your use of The Hired Areas and communal facilities is deemed to involve work within the scope of statutory health and safety requirements You are solely responsible for compliance and shall indemnify us against any and all liability arising.
16.2 Use of ladders and staging requires Our prior approval. We will ensure they are certified for use, but You will be responsible for compliance with working at height regulations. 
16.3 You must report to Us as soon as possible any failure of Our equipment. You must report to us as soon as possible all accidents involving injury and complete the relevant section in Our accident book. You must report certain types of accidents or injuries in accordance with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)

17 Explosives and flammable substances
You must ensure that:
17.1 Highly flammable substances are not brought into or used in any part of the premises.
17.2 No internal decorations of a combustible nature (e.g., polystyrene, cotton wool) are erected without our consent.
17.3 No naked flames are allowed in The Hall building apart from birthday cake small candles so long as firmly attached to the cake. 
18 Equality diversity and Inclusion (“EDI”)
You should ensure that your activities in The Hall do not directly or indirectly discriminate against anyone on the basis of any of the Protected Characteristics defined in applicable equality legislation. 
19 Heating
19.1 You must ensure that no unauthorised heating appliances are used on the premises without Our consent. You must never use portable liquefied propane gas (LPG) heating appliances. 
19.2 All lights must be turned off before departure.
	
20 Animals
20.1 You must ensure that Guide dogs, Hearing dogs and Assistance dogs are allowed on the premises where necessary, but you must clear up and properly dispose of any mess they leave.
20.2 No other animals are allowed on the premises without our prior permission.
21 Posters 
You must not carry out or permit fly posting or any other form of unauthorised advertisement anywhere for any event taking place on the premises and must indemnify and keep indemnified Us accordingly against all actions, claims and proceedings arising from any breach of this Condition.
22 Sale of goods
You must, if selling goods on the premises, comply with Fair Trading Laws and any code of practice used in connection with such sales.
23 Cancellation
23.1 If you wish to cancel a booking and We are unable to conclude a replacement booking, We may, in our complete discretion, require payment of all or part of the hire fee.
23.2 We reserve the right to cancel Your booking by giving You written notice in the event of:
		23.2.1.the premises being required for use as a Polling Station for a Parliamentary or Local Government election or by-election or,
		23.2.2.  Our reasonably considering that Your hiring will lead to a breach of licensing conditions or other legal or statutory requirements, or,
	23.2.3 that unlawful activities will take place at the premises as a result of Your hiring.
		23.2.4 the premises becoming unfit for Your intended use.

		23.2.5 an emergency requiring use of the premises as a shelter for the victims of 	flooding, snowstorms, fire, explosion, or those at risk of these or similar disasters.
  
                         23.2.6 We reserve the right to cancel commercial hire bookings for any period more than 	three months in advance  by not less than seven days’ notice in writing  in the event of The 	Hall being required on the same dates/times by an individual, community group or not for 	profit entity  or if the relevant local authority determines that Your  continued use of The 	Hall will lead to loss of exemption from liability for rates. In the event of such termination, 
	 
23.3 In any such case you will be entitled to a refund of any amount already paid, but we will not be liable to you for any resulting direct or indirect loss or damages whatsoever.

24 End of hire
24.1 You are responsible for leaving The Hired Areas and communal facilities and surrounding area in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced.

24.2 At the end of the hire, You must ensure that all the equipment is properly cleaned and returned to where it was found.
24.3 The following work must be carried out. 
Wipe clean all tables and chairs, as necessary.
Return the large tables and chairs to the storeroom. There is a special trolley provided.
Sweep the hall floor and mop up any sticky marks caused by spills etc.
If the kitchen has been used, clean the sink and work tops and mop the floor.
Sweep the toilets leaving clean as found.
Put all rubbish into bags and place these near the dustbins.
If someone has vomited anywhere in or outside the premises wash down the area affected.
Ensure nobody is left in the building overnight. 

24.4 Before departure, all windows must be closed and external doors locked. Access mechanisms will only be issued to responsible adults, not to children.

25 No alterations
25.1 You must not make any alterations or additions to The Hired Areas or communal facilities nor install or attach any fixtures or placards, decorations, or other articles in any way to any part of the premises without Our prior written approval. 
25.2 In Our discretion, any alteration, fixture or fitting or attachment which We have approved may remain in the premises at the end of the hiring. Such items will become Our property unless You remove them and You must make good to Our satisfaction any damage You cause to the premises by such removal.

26. Limited Rights
 A Hire agreement constitutes permission only to use The Hired Areas and communal facilities during the booked period of hire and confers no tenancy or similar right of occupation
2

